®EJIEPAJIBHOE I'OCY JJAPCTBEHHOE BIOJDKETHOE OBPA3OBATEJILHOE
VUPEXIEHUE «MEXJIYHAPOJHBINA JIETCKUM [IEHTP «APTEK»

IHOJIOXXEHUE
Ob YIIPABJJEHUU NTH®OPMALIMOHHOM ITOJIUTUKU

1. OBIIUE MOJIOXXEHUS

1.1. Ympasnenue wHOpMAIOHHON HOMUTHKA (Ialee MO TeKCTy - YTpaBIICHHE) SBIAETCS
CTpYKTypHBIM nozipasfenenueM PI'BOY «MJIL «Aprek» (manee mo Texcry — MJILL «Apreky,
«ApTEK»).
1.2, Opranmsaivonnas  cIpykrypa  YOpaBleHHs — ONpeNeNsercss  HpOM3BOJICTBEHHOM
HEOOXOMMOCTBIO, HAIIPABJICHHOH Ha (HJOPMUPOBAHKE MH(YOPMAITMOHHOTO MPOCTPAHCTBA «APTEKay.
1.3.  Yupasnenue obecneynBaeT pealn3alio OCHOBHBIX HANPABICHUI IEATEIbHOCTH MJILT,
«APpTEK», ONpe/IeIEHHBIMHU HacTosIuM [ToosxeHneM.
14. Ynpasnenue naxomures B noquuHeHuu qupekropa MJILL «Aprex.
1.5.  Crpykrypa YnpaBieHus U ITATHOE PACIMCAHKE yCTAHABIMBACTCS IIPHKA30M JIpEKTOpa
MJILT «ApTek».
1.6.  PyKoBOICTBO JIEATENBPHOCTBIO YIIPABICHUS OCYIIECTBISET PyKOBOAMTENH YIIpaBIICHH,
NPUHUMAEMBIH Ha JIOJDKHOCTH IpUKa3oM Jupekropa ML «Aprek».
1.7. JlearenbHOCTh VYTpaBiieHHsT OCYIIECTBISIETCSI B COOTBETCTBUH C JNEUCTBYIOIINM
3aKOHOJATENLCTBOM Poccuiickoit ®enepanun (Penepanbhbiii 3akon «O cpeicTBaXx MaccoBOi
uHpopManmy», Genepanbuslii 3akon, «O6 o6pasosanuu B Poccuiickoit deneparny, Y crasom
«MJILT «ApTeK», HOPMATHBHBIME TOKYMEHTAMH, [PUKA3aMU U PACTIOPSHKCHHSIME JTHPEKIHH,
CTPAaTErMYCCKUMH M TEKYIIUMHU IIaHAMH YIPESIKICHMS.
1.8. B opranusaiuoHHYIO CTPYKTYpy YIIpaBiIeHUs BXOIAT:

1.8.1.  Otnen neyatHsix u sekrpoHHsx CMI.

1.8.2.  Otzen mo moyyiepike BeG-pecypeoB.

1.8.3.  Ortnen nuzaitna u reyaru.

1.8.4. KuHoctymust « ApTeKpribMy.

1.8.4.1.  Cexrop COIMOKYJIBTYPHBIX IPOEKTOB.

2. OCHOBHBIE LIEJIA U 3AJTAYH
2.1. Temsmm  jesrensHOCTH — YOpaBieHus — sABIsAeTCs  (GOPMHUPOBAHHE  BHEIIHETO
uHpopManonHoro mpocrpanctBa MJIL] «Aprek», NpoaBmwkeHHe GpeHia, [IPOrPaMMHOI0



nponykra MJIIT «Aprex», peanusanus HHOOPMALMOHHO-06PA30BATENBHBIX IIPOTPAMM,
peanusalys  B3aUMOJCHUCTBHS C MPEACTABUTENAMU CPEJICTB MAacCoBOM  MH(pOpManum
MYHHIIUIIAIEHOTO, PETHOHAJIBHOTO U (heAepaibHOIO YPOBHEH.

2.2, JleATenbHOCTh YIIpaBICHUS HAIIPABJICHA Ha BBIOJIHEHHE OCHOBHBIX 33J1a4:

2.2.1. (opmHpoBaHre TIAPTHEPCKUX OTHOIICHUH M CHCTEMBI MH(QOPMAIMOHHBIX YCIIyT
co CMU;

2.2.2. (opMupoBanme  B3aUMOJEMCTBHMII ¢  mpecc-Ciyk0aMM — MHHHCTEpPCTBA
IPOCBEIICHUS, I'OCY JapCTBEHHBIX OPTraHOB BJIACTH;

2.2.3. UH()OPMALIMOHHOE  HAMOJHEHHe  Oo(QUIMAJBHOrO  caiita  www.artek.ore
O(QHUIUAIBHBIX CTPAHHMI[ B COLUAIBHBIX CETAX,

2.24. paspaboTka W peanusanus HHOOPMALHOHHO-00PA30BaTENbHBIX MPOCKTOB IS
JIETEH;

2.2.5. (popMHUpOBaHHE KOPHOPATHBHOM KyJIBTYPHI, Pa3bsICHEHHUE MONUTUKY YUPEIKACHUS
C IIOMOIIBIO HHPOPMAIIMOHHBIX TEXHOJIOTHH, IEYaTHBIX U SIEKTPOHHEIX CMI;

2.2.6. pa3sBUTHE KHHOCTY WU «APTEKPHUIBMY, CO3TaHHIE BHJICOPOIUKOB O JIEATEIIEHOCTH
«ApTekay

22T obecmeuenye moxpaszencHuit MJIL[  «Aprek» HEOOXODUMBIM  IICUATHBIM

IPOAYKTOM JUISL IOKYMEHTO000POTa M PEKIIAMHO-METOMIECKON paboTH;

2.2.8. ¢popmupoBanue BusyambHOro obpasza MJIL] «ApTek», CONPOBOXICHHE U
KOHTPOJIb HCIOJIb30BaHMsl TpeboBaHuil OpeHn Oyka B peKiIaMHO-MHGOPMALUOHHOMN
IPOJyKIUU «ApTekay» u nmaptaepoB MJII «Apteky.

3. DYHKIIMU
3.1.  Menua-niaHupoBaHue U pealu3aiis Meua-IulaHa COBMECTHO ¢ MH(OPMALMOHHBIMU
HapTHEpamHu.
3.2. OcyuiectBienue akkpeauranuy npeacrasureieir CMU u opranusamnus ux paGoTsl B
«ApTekey.
3.3.  IloaroroBka MHQOPMAIMOHHEIX MaTEPHAIIOB (IPECC-PEN30B, BUJIEO-PEIN30B, OTBETOB
Ha uHopMaIoHHbIe 3anpocs CMU).
3.4. HudpopManuoHHOE CONPOBOXK/ICHHE 00Pa30BaTENbHEIX IIPOEKTOB, AEITEIHOCTH
YYPEXKACHUA B APYTUX HANPABJICHUAX JEATENBHOCTH. MOHUTOPHHT U aHAIHM3 MaTEPUAIOB,
BeIeammnx B CMIU.
3.5.  Iloaroroeka uH(GOPMALMOHHEIX MAaTEPHAIOB, GOTOpENOpTaXeii, 06pa30BATENbHBIX 1
PEKIIAMHBIX UHTCPHET-MPOEKTOB JIjIsl OQUIHAIBLHOTO caiiTa «ApTeka» www.artek.org u

O(ULMAIBHBIX TUIOIIA/I0K B COLMANIBHBIX CETSX.

3.6. Temarmueckoe IIaHUPOBAHKE, TOATOTOBKA, BBITYCK PACIIPOCTPAHEHHE
[IEPUOANIECKOr0 [EYaTHOI0 U3/IaHus (Ia3eThl «APTEKOBEI»), pa3MEICHHUE IEKTPOHHOMN
BEPCUM Ha OQUIMATIFHOM caiite www.artek.org

3.7.  1IpoM3BOJCTBO PEKIIAMHBIX POJIUKOB, HOBOCTHHHBIX CIO’KETOB, TEJICTHEBHUKOB,
(HIBEMOB 00 «ApTeKe», B TOM YHCIIE COBMECTHO € TENEKOMIIAHUSAMHU U MPOhECCUOHATBHBIMU
CTYIUSIMH.



3.8.  COop, penakTHpOBaHUE, CHCTEMATH3AIUS XPAHEHHUE BUIEOMATEPHAIIOB,
(poromarepuaios B neTonucu «Aprek-dunsmy». [IpesocTasienue apXuBHBIX MaTEPHAIIOB IO
zanpocy CMU, B peanusanun 06pa3oBaTENbHBIX MPOSKTOB «APTEKay.

3.9.  OcymectpieHue GOTOCEEMKH JCTEil U MEPONIPUATHIA B «ApTekey, 00ecIIeueHIe
(horomaTepuaamMu 1o 3asBKe CTPYKTYPHBIX OPA3/IEICHIIN «ApPTEKa», a TAKKE 110 3aMpocy
npencrasuresneit CMIU.

3.10. OcymecTBiieHHE OTPSTHOM HOTOCHEMKHM IS IETEH, peOBIBAIOIINX B «ApTEKEY.
3.11. MaxkeTupoBaHnue U THPAXKUPOBAHUE IeYaTHOMN poaykuun ML «ApTex».

3.12. MHpopMamoHHOE TEXHHIECKOE COLPOBOXKICHIE UH(POPMAIMOHHOTO rtopTana MJII]
«ApTeK» B CETH MHTEPHET, UH(GOPMAIIMOHHBIX PECYPCOB M cepBUCOB. TexHoIornyecKas u
MH()OPMaLMOHHAs MTOJICPIKKa MYJIbTHMEUAHON MH(GOPMALMOHHO! CUCTEMEL.

3.13. Ob6ecneyenune paGoThl «I opsUeil TUHUM» - OTBETHI Ha BOIPOCHI POMTENEH U APYTHX
rpaxxiaH, OTHOCHTENLHO MpeObiBanus aereit B ML «Aprex».

4. IIPABA U OBA3AHHOCTH

4.1.  Tlpu ocymiecTBIEHHHU CBOEH ACATENBHOCTH Y IPaBIeHUE UMEET IPABO:
4.1.1.  BHOCHTH IIpEIUIOKEHHS, XOJaTallCTBOBATH II€pPEl PyKOBOJCTBOM II0 BOIPOCAM
JEATEbHOCTU yIPABJICHUS.
4.1.2.  IlpencraBUTENHECTBOBATH B YCTAHOBICHHOM ITOPSKE OT UMEHH YUPEXKICHHUS 110
BOIIPOCAM, OTHOCSIIIUMCS K KOMIIETCHIIH YIIPABJICHUS 110 B3aUMOOTHOIIEHUAX C
rOCyJJapCTBEHHBIMU U MYHUIUIIAJIBHBIMU OPTaHU3AIMSIMH, a TAKXKE APYTHUMHU
IPENNPUATUAIMU U OpraHU3aANUSIMHU.
4.1.3.  JlaBaTh pa3bsICHEHUS U PEKOMEH ALY 110 BOIIPOCAM, BXOSILUM B
KOMIIETEHIIUIO YIIPABJICHHUS.
4.14.  llpuHumaTk yyacTue B pabOUHX COBEIIAHUSX, MEPOIPUITUIX, HOPMHUPYIONTUX
CoJIepXKaTeIbHYIO aeaTesIbHOCTE M1 «ApTex»
4.1.5. HMcrons30BaTh B KAUECTBE HCTOYHHMKA HHPOPMALK apXUBHEIE U
AHAIUTUYCCKHE MaTEPUaIIbl, OTYETHI, HOPMATUBHBIE JOKYMEHTHI I10 COMIACOBAHUIO C
PYKOBOACTBOM YUPEXKJICHHS.

4.2.  Ilpu ocyLIEeCTBICHUN CBOCH JIEITeIBHOCTH Y IIPpaBJICHUE 0043aHO:
4.2.1.  OGecneynBath MPOHECCHOHATIHHOE BBHIMOJHEHUE IIPOU3BOICTBEHHBIX 33144
Ypasnenus.
4.2.2.  Cobmromats npaBa Ha HCTIONIB3yEMbIC [IPOM3BEICHHS, BKIIOUAsi aBTOPCKHUE MPaBa.
U3JIaTeJIbCKUE IIPaBa, MHBIE [IPaBa HA UHTEIUIEKTYAIBHYIO COOCTBEHHOCTD.
4.2.3. TpeboBarh aJMUHHUCTPAIMU MATEPUATHHO-TEXHUYECKOTO 00ECIICUCHHUS
CBOECBPEMEHHBIX ITOCTABOK HOBOI'0 000py/I0BaHUs, MATEPUAJIOB, 3AIIACHBIX YaCTEMH,
OIUTATHI YCIIYT NPOMUIAKTHYECKIX U PEMOHTHBIX PabOT ISt KUHOCTY UK.
4.2.4.  TpebosaTh obecriedeHus yCIOBUI TPy /A, OTBEYAOIIUX HOPMaM OXpaHkl TPY/Ia,
TEXHHUKH O€30MaCHOCTH U IOXKapHOH 6€30IIaCHOCTH, MPOM3BOJICTBEHHON CAHUTAPHH.

5 OTBETCTBEHHOCTbD
5.1. Bcro noiHOTy OTBETCTBEHHOCTH 32 KQUeCTBO U CBOEBPEMEHHOCT BBIIIOIHEHUS 3314 U
(yHKIWMH, BO3JIOKEHHBIX Ha YTIpaBJIeHHE JaHHBIM [10J10)KeHIEM, HECET PYKOBOHUTEI



YIIPaBJICHUS MHPOPMALMOHHON ITOJUTUKH COOTBETCTBUHM C JCUCTBYIOLIMM
3aKOHOJATENBCTBOM.

5.2.  CreneHp OTBETCTBEHHOCTH APYTrUX paOOTHHUKOB YIIPABICHUS YCTAHABIUBAETCS
JIOJDKHOCTHBIMU UHCTPY KITUSIMH.

6. BBAUMOOTHOIIEHUS

6.1. VmopapjeHue B3aUMOJEHCTBYET C 3aMECTUTEISIMH JMPEKTOpPA U CTPYKTYPHBIMU
noapasaenenusimu MJIL] «ApTek» HOpU COMIACOBAaHMM W YTBEPXKICHHU IUIAHOB pabOTHI
YrpaBjieHusl, COrjiaCOBaHUM IIPOEKTOB, JOTOBOPOB ¢ HHGOPMAI[MOHHBIMHE TaPTHEPAMH.

6.2. VYmpasineHue  B3aUMOJEHCTBYeT C  TIOCYJapCTBEHHBEIMM M OOINIECTBEHHBIMHU
OpraHu3alMsiMU, Ipecc-Cily>)k0amH, TelnepajMOKOMITAHUSAMH, IIE€YATHBEIMM — HM3IAHUSIMUY,
MHGOPMALMOHHBIMY M PEKJIAMHBIMH areHTCTBAMHE TIPH ITOJI'OTOBKE U PEATU3al[id COBMECTHBIX
MPOCKTOB, HANpaBJICHHBIX Ha ¢(GopmupoBaHue uMumxa M/ «Aprek», MOMyJISpU3ALMIO
COJICPIKATENILHOM JIEATENBHOCTH U CIIEKTPa MPEIaraéMbIX YCIyrT.

/ (7
PykoBoaurens YpasieHus é% K.B. babuna
MH()OPMAIMOHHOM MOTUTHKH
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