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IMOJIOXKEHHE
IEHTPAJIU30BaHHOM GyXrajarepuu

1. O0mMe MmoJIoKeHuA

1.1. IlenTpannzoBanHas GyxXrajatepus sBjgeTcA IPOrPecCHBHON (OPMOii OpraHU3aAIUY
OyXraJTepCKOro yJyeTa HCIIOJTHEHHA CMeT PACX0/I0B OIOZKETHOTO YUDEeXKJERNA Ha
OCHOBE IIEHTPATM3ALHIHY YUYETHBIX PabGoT, IPHMeHEeHNs COBPEMEHHOM BbIUACIUTEIBHOM
TEeXHUKH, BHEPEHN IIPOrPECCUBHBIX (POPM M METOZIOB yUeTa U YCHJICHHUA ero
KOHTPOJIbHBIX (PyHKIMH.

LlenTpasusoBanHas Oyxrantepusa PI'BY "MZI]_["ApTeK"1 criocoGerByeT Haubosee
addexTHBHOMY U PALMOHAIBHOMY HCIIO/Ib30BAHUIO TOCY/IADCTBEHHBIX CPEACTB,
BBIZIe/IAEMBIX Ha 00pa30BaHUe, yKpelUleHue MaTepHaIbHO-TeXHHUecKou 6asbl,
OCHAIIEHHIO ee COBPEMEHHBIMU TEXHUYECKAMHU CPeJICTBaMuU 00y4YeHHs1, a TAKXKe
CO37IaHHUIO HEOOXOAMMBIX YCJIOBUH /I OPraHU3auuy yueOHO-BOCIIUTATEIbHOTO
mpotlecca.

B panbHeiem LeHTpanusosanHas Byxrantepus ®rBY"MALI"ApTek” 6yaeT umeHosaTkCA
"UueHTpanusoBaHHas byxrantepus".

1.2. llenTpanuzoBaHHass GyXraJTepus OPraHU3yeTcs KaK CaMOCTOSTe/IbHOe
CTPYKTYpHO€ IIo/ipasziesieHue.

1.3. LlenTpasin3oBanHas GyXraaTepus BeAeT OyXraaTepCKU yueT UCIIOIHEHUA CMeT
pacxozioB.

1.4. B IeHTpaH30BaHHOM GyXrasTepur KasHauyeiickie i 6aHKOBCKUE JOKYMEHTHI (1eKH
M KacCOBBIE 3aBKH), 4 TAKXKE PACXO/IHbIE KACCOBBIE Op/epa U IJIaTexHble (pacueTHo-
IIaTeXHbIEe) BEAOMOCTH Ha 3apaboTHYIO IUIATy IO CPOKAM M CyMMaM BBIIIAT U3 KaCChl
(pactopsiguTeIbHBIE HA/ITUACH) IO CHIBAIOTCA PyKOBOJUTEIEM HJIM JIDyTHMU
JIUIAMH, UM JJI 3TOTO YIIOJTHOMOYEHHBIMH, U [JIABHBIM OyXrasTepoM HJIH ero
samectuTesieM. OcTabHBIE JOKYMEHTBI, CIy>Kallie OCHOBAaHHUEM JIJIs1 BbI/IaYH [I€HET,



TOBApPHO-MATEPUAIBHBIX U APYTHX HEHHOCTEH, a TAK)Ke H3MeHAIOIe KPEIUTHDIE 1
pacueTHBbIe 00513aTeIbCTBA YUPEKIEHNH, 00CTYKIBAEMBIX [EHTPaJIN30BaHHON
OyxranTeprei, MOAMUCHIBAIOTCA COOTBETCTBYIOIMMHE PYKOBONHUTEIAMMU yIPEXIEHUA U
IJIaBHBIM GyXTaJITepOM IEHTPAIN30BAHHOM OyXraiTepuu WK ero 3aMecTUTesIeM.

JloxyMeHTHI 6e3 TIOZIICH IJIaBHOTO (cTapiuero) Oyxrajitepa UM ero 3aMecTUTe/Is
CUMTAIOTCA HeZeMCTBUTEIbHBIMY U He IPUHUMAIOTCA K MCIIOJTHEHUIO.

IIpuxoaHbIe KaCCOBBIE OP/iePa AeHCTBUTE/ILHBI DY HAJIMYUH IOJIIHMCH ITIaBHOTO
(crapiero) GyxrasTepa HIH €ro 3aMeCTUTe IS 1IN KacCupa.

1.5. IIpu nenTpanu3anuy GyXraITepekoro yuera 3a PyKOBOAUTesIeM 06Ciy’>KHBaeMOro
YUpEX/IEHUs COXPAHAIOTCA IIPaBa PAaCOPsAUTES KDEUTOB!

3aKJTI0YATh JOTOBOPHI Ha [IOCTABKY TOBAPOB U OKa3aHME YCJIYT ¥ TPY/IOBbIE COTJIAllleHUA
Ha BbINOJIHEHKE PaboT, KOTOPbIE I0JIXKHBI B 00513aTeJIbHOM IIOPsi/IKE BUSMPOBAThCA
[7IaBHBIM OyXraJITepoM LEHTPAIU30BaHHOM OyXrajiTepun;

IIOPyYaTh B YCTAHOBJIEHHOM IIOPA/IKE ABAHCHI Ha XO3AMCTBEHHBIE U /IPyTHe HYX/bl 1
paspelraTh BbZIady aBaHCOB CBOMM COTPYAHHUKAM;

paspelaTh OIJIATy PACXO0B 32 CUET aCCUTHOBAHUIH, IIPElyCMOTPEHHBIX CMETOH;

pacxogoBaTh B COOTBETCTBHH C YCTaHOB/JIEHHBIMHUA HOpMaMH MaTepHabl, IPOAYKTDI
IUTAHWUA U Apyrue MaTepruajbHble HEHHOCTU HA HYXX/bI yIPEXKACHHA;

YTBEP2K/ATh aBAHCOBBIE OTYETHI IOZ0TYETHDIX JIULI, IOKYMEHTbI 10 MHBEHTAPU3AINH,
aKTHI HA CIIMCAHUeE IPUIIE/IINX B HETOJHOCTh OCHOBHBIX (POH/IOB (CPE/CTB) U APYTHUX
MaTepHaIbHBIX IIEHHOCTEHN B COOTBETCTBHUH C ACHCTBYIONIUMH I10JI0’KEHUAMU;

paspemarhb Apyrue BONPOCH, OTHOCAIMEC K GHHAHCOBO-XO3AHCTBEHHOM
JIEATEILHOCTH YIpeXKAeHUA.

2. CTpyKTypa M IITaThl HEeHTPAIN30BAHHON OyXTraITepuu

2.1. IIlTaThl EHTPAIU30BAHHOM OyXraJTepUH YCTAHABJIMBAIOTCA HA OCHOBAaHUH
IITATHOIO PACIUCAHUA YUpeXXIeHUs.

2.2. B cocTaB IeHTpaTu30BaHHOU OyXTrasTepUH BXOAAT: 3aMECTUTE/Tb [JIABHOTO
Gyxrajtepa, CTAPIINI KacCUp a Taloke, OT/JeJ yueTa (HUHAHCOBO-PacYeTHBIX
omepanuii, OT/ieJ1 PacueToB ¢ IEPCOHAIOM II0 OIJIaTe TPYJA U OTZEJI PaCieTOB C
HOCTaBIIMKAMHM, MATEPHAILHOTO YUETa, IIPOZ0BOJILCTBEHHOr0 ObecneueH s U yuera
aBTOTPAHCIOPTA.

Kaxxapiil OT/ZIe 1 BO3IJIAB/IAET 3aBEAYIOIINI OTAEI0M.

2.3. ['1aBHBIA GyxXraarep HEeHTPATN30BaHHON OyXraJTepyy Ha3HAYAEeTCs Ha JIOTUKHOCTD
¥ 0CBOBOKAIOTCA OT OJKHOCTH T€HEPAIBHBIM IUPEKTOPOM yUPEK/IeHUs B IOPAZKE,
YCTaHOBJIEHHOM J|J1sl HA3HAUEHHUSA 1 OCBOOOK/IeH A PYKOBOAUTETIEN OPraHOB
o6Gpa3oBaHuA.



['J1aBHBIM OyXrajarep IeHTPaJIu30BaHHOH OyXraJTepuu INOAYUHAIOTCA
HENoCPe/ICTBEHHO TreHepaIbHOMY JUPEKTOPY U 3aMeCTUTeII0 FeHePaIbHOTO TUPEKTOpa
110 5KOHOMHUKE.

2.4. PabOTHHMKY LIEHTPATU30BAHHON OyXTraJTepuy Ha3HAYAlOTCA Ha JO/DKHOCTD U
0CBODOXKIAIOTCA OT AOJIKHOCTH PYKOBOZIUTENIEM YUPeXKIeHUs, IIPH KOTOPOM CO3/1aHa
IeHTpaJIM30BaHHas OyXraJTepusi, 10 MPeOCTaBIeHUIO [JIABHOTO GyXrajTepa 9To’
OyXraJITepuH B yCTAHOBJIEHHOM IIOPSAAKE.

3. OcHoBHBIE (PYHKIIUU IIEHTPATUIOBAHHOM OyXraTepuy

3.1. llenTpanu3oBanHas Oyxraarepus JoJKHA 00eCIIednTh:

[IPaBIIbHYIO OPTaHU3AIUIO MCIIOJIHEHUS CMET PAaCX0Z0B 0OCITYKHBaeMOT0
YIpeXIeHN;

IIPOBEPKY JOKYMEHTOB C TOUKH 3PEHUS CBOEBPEMEHHOCTH U IPABUJIbHOCTU HX
odopMJIEHUS U 3aKOHHOCTH COBEPIIIaeMblX Ollepaliui;

KOHTPOJIb 32 PABWJIBHBIM M 9KOHOMHBIM PacX0J0BaHHEM CDPE/ICTB B COOTBETCTBHUH C
OTKDBITBIMH KpeuTaMH (2CCUTHOBAHUAMH) U UX LieJIeBbIM Ha3HAYEHHEM I10
YTBEPKAEHHBIM CMETaM PacXo/IOB 110 OI0/IXKETY € yueTOM BHECEHHbBIX B HUX B
YCTAHOBJIEHHOM IIOPS/IKE U3MEHEHUH, a TAK)Ke 32 COXPAHHOCTBIO JIeHEKHBIX CPE/ICTB U
MaTepHaJIbHBIX IEHHOCTEN;

cBOeBpeMeHHOe (PMHAHCHPOBaHUE YUPEXKAeHUH, BEIyLIUX yUeT CaMOCTOATEIBHO, a
TaK»e KOHTPOJIb 33 MCIIOJTHEHHEM HMH CMET PAaCcXOJOB U NIPaBUIBHOHN MOCTAHOBKOH
OyXTraJTepCcKOro yJera ¥ OTYETHOCTH;

y4eT I0XOZIOB U PACXO/IOB II0 CMETaM CIIelUaIbHBIX CPEJICTB U y4eT Ollepalui 1o
IPYyTUM BHEOIO[PKETHBIM CpPE/ICTBaM;

HAuMCJIeHHe U BBIUIATY B CPOK 3apab0THOM 11aThl pab0OYUM U CITy>KallliM, CTHICHAMH
yJamumMces yueOHbIX 3aBefleHul;

CBOEBPEMEHHOE IIPOBE/IEHHE PACUETOB, BOSHUKAIOIIUX B IIpOoLecce UCIIOJTHEHHA CMET, C
IpeanpUATHAMHA, YIPEXKACHUAMHA U OTAC/IbHBIMHU JINIIaMH,

y4acTHe B IDOBEAEHN N HHBEHTaAPU3alluU JEHEeXKHbIX CPEACTB, paCi€TOB H
MaTepHUaJIbHbBIX LIeHHOCTeﬁ, CBOEBPEMEHHOE ¥ IPABUJIBHOE BBIABJICHUE PE3YJ/IbTATOB
HHBEHTApHU3allUN U OTPAXKEHHE UX B YUETE,

IIpoBeZieHHe HHCTPYKTaKa MaTepHaJIbHO-OTBETCTBEHHBIX JINII 110 BOIIpOCaM y4de€Ta !
COXpaHHOCTH HeHHOCTeﬁ, HaxXoAUXCA Ha HX OTBETCTBEHHOM XpaHEHHUH,

IpYMEHEHHE CPEJICTB MEXaHU3AL MY Ul yUueTa JeHeXXHbIX CPeZCTB, MaTepHa/IbHbIX
IEHHOCTEH, CPEZICTB AJ151 PACUeTOB U IPYTUX ONepaiui;

COCTaBJIEHHE U ITpeACTaBJICHHUE B YCTAHOBJIEHHBIE CDOKH 6yxraJITepc1<oi/'I OTYETHOCTH,

XpaHeHue 6yxr‘aJITepCKI/IX JOKYMEHTOB, DPETUCTPOB y4eTa, CMET PacXO40B ¥ paCiy€TOB K



HHM, a TaKXKe JPYTUX JOKYMEHTOB;

IIPOBEAECHHE B YCTAHOBJIEHHOM IIOPDAJKE JOKYMEHTAJIbHBIX peBI/ISI/Iﬁ q)I/IHaHCOBO—
X03AHCTBEHHOM AesATeJIbHOCTH B I1IOABEJOMCTBEHHOM YUDPEXIAECHUUN.

4. O6A3aHHOCTH U [IPaBa UEHTPATU3IOBAHHOM OyXrajarepuu

4.1. llenTpasnsoBanHas GyXrajTepusi, OCYIIEeCTBIIsIA OpPraHu3anuIo OyXrajJTepecKoro
yJeTa Ha OCHOBE YCTaHOBJIEHHBIX IIPAaBUJI €r0 BeZleHus, 00s3aHa 00eCIIednThb:

IIIKPOKOE MCIIOJTHEHHE COBPEMEHHBIX CPEZICTB MeXaHU3aluX 1 aBTOMATU3aIUU YYETHO-
BBIUMCIUTE/IBHBIX pabOT, MPOTPECCUBHBIX (OPM U METOJ0B OyXTaJITepCKOro y4yerTa,;

IOJIHBIM yYeT HOCTYNAOMIMX AEHEXXHbIX CPE/ICTB, TOBAPHO-MaTepUaIbHBIX IIEHHOCTEH 1
OCHOBHBIX CPEJICTB, a TAK)KEe CBOEBPEMEHHOE OTpPayKeHUe B OyXTaJITepCKOM yJeTe
olepanuii, CBA3aHHBIX C UX JIBUKEHHEM;

JIOCTOBEPHBIHM U TOYHBIH yUeT UCIOJTHEHUS CMET PACX0/I0B 0OCTyKHBaeMbIX
YUPEXKIEHUH B COOTBETCTBUH C YyCTAHOBJIEHHBIMU ITPaBUJIAMHU;

[IpaBWJIbHOE HAUKCIIEHUE U CBOEBPEMEHHOE IlepeurciIeHHe IaTexxel B
TOCyAapCTBEHHBIN OI0[?KET ¥ B3HOCOB Ha OCY/IapCTBEHHOE COLMAJIbHOE CTPAXOBAHME;

ygacTtie B paboTe IopuuuecKux cIyx0 1o ohopMIeHUI0 MaTEPHAJIOB 110 HeAoCTaYaM |
XUIEHUAM JEHEXKHBIX CPEZICTB ¥ TOBAPHO-MaTepPHAIbHbBIX IIEHHOCTEX ¥ KOHTPOJIb 33
nepezavei B cirydae HeOOXOJUMOCTH STUX MaTEPHAJIOB B cy/leOHbIE U CJIe/ICTBEHHbIE
Opraubl, a P OTCYTCTBUHU IOPUIUIECKHX CIIY>KO - HETIOCPE/ICTBEHHOE OCYIIIECTB/IEHHE
9TUX QYHKIHH;

IPOBEPKY OPraHU3aUH OyXTaJITEPCKOTrO yueTa ¥ OTUCTHOCTH B YUPEXKAEHHUAX, BEAYLIUX
OyXraJTepCKU yueT caMOCTOATEIIbHO, & TAK)XKe CBOEBPEMEeHHBIH MHCTPYKTaX
PpabOTHIKOB IO BOIIPOCaM OyXTaJITepPCKOTO y4deTa, KOHTPOJIS, OTYETHOCTH U
SKOHOMUYECKOTO aHAIN3A;

COCTaBJICHHEC HOCTOBepHOI;'I GYXFHHTGPCKOﬁ OTYETHOCTH Ha OCHOBE IIEPBUYHBIX
AOKYMEHTOB U 6YXI‘3..TITCPCKI/IX 3armce1‘71, IIpeacTaB/I€eHHE €€ B YCTAHOBJIEHHBIE CDOKH
COOTBETCTBYIOIIIYM OpraHaM;

ocyliecTsenue (COBMECTHO C APYTUMH TIOAPasZieIEHUAMHE U CITy>KOaMHu)
5KOHOMHYECKOTo aHanu3a GUHAHCOBO-X03IUCTBEHHOM /IEATETbHOCTH 00CTyKBaeMOT0
YUpEXKIEHHUs [0 AAaHHBIM OYXTaJITePCKOTO yieTa i OTYETHOCTH B I1€/IAX 9KOHOMHOTO
Pacxo/I0OBaHUS rOCYyJapCTBEHHBIX CPEJICTB;

aKTHBHOE yJacTue pabOTHHKOB LIEHTPAIU30BaHHOM OyXraaTepuu B pa3paboTke U
OCYIIECTBIEHUN MEPOIPUATH, HAIPaBJIEHHBIX Ha COOIIOZieHHe rOCy1apCTBEHHOM
IUCUUIUTNHBI U YKPEIUIEHHE PesKUMa SKOHOMHUH;

CBOEBPEMEHHOE TIPOBE/IEHHUE COBMECTHO C APYTHMHU NIO/Ipa3/ie/IeHUAME 1 CIIyKOaMu B
YUPEXX/IEHUAX, BeAYIIHUX OyXraJTepckui ydeT caMOCTOATE/IbHO, IPOBEPOK U
JIOKyMEHTAIbHBIX PEBU3HH (PUHAHCOBO-X03AHCTBEHHOM /IeATETbHOCTH U [TOJATOTOBKY
IPeJIOKEHUH TI0 YITYIIIEHUIO UX paboThI;



COXPaHHOCTH OyXTraJITePCKUX JOKYMEHTOB, opopMyIeHHe U Iepeady UX B.
YCTaHOBJIEHHOM NOPSAJAKE B ApXUB.

4.2. llenTpann3oBaHHas OyxranaTepus 06s3aHa TIIATEIFHO KOHTPOJIUPOBATh:

coOJTIo/IeHre YCTaHOBJIEHHBIX ITPaBHT 0POPMJIEHHSA IIPHEMKH U OTIIyCKa TOBapHO-
MaTepUaIbHbBIX LIEHHOCTEH;

[ paBUJIBHOCTD pacxozoBaHuA GoHza 3apabOTHOH IJ1aThl, yCTAHOBJIEHUSA TOIKHOCTHBIX
OKJIJIOB, CTPOTOE COOJII0/IeHHe IITATHOW, PUHAHCOBOM U KACCOBOM IUCIUIIINH;

cobrofieHre YCTaHOBJIEHHBIX IIPaBUJI IPOBE/IEHUs WHBEHTapU3alUi IeHEIKHbBIX
CPEeZICTB, TOBAaDHO-MaTEPUAIBHBIX IIeHHOCTEH, OCHOBHBIX (DOH/IOB, pACUETOB H
IUTATEXKHBIX 00513aTETbCTB;

B3BICKaHHUE B YCTAHOBJIEHHBIE CPOKY IeOUTOPCKOM U MOralleHue KPeauTOPCKOM
33/10/KEHHOCTH, CODJII0/IeHIE TIaTeXXHOM UCIUIIIUHBI;

3aKOHHOCTb CIIMCaHUA ¢ OyXrajTepckux 6ayiaHCcoB HelocTay, NeOUTOPCKOM
33/I0/I2KEHHOCTH U JIPYTHX IIOTEPb.

4.3. UenTpasnzoBanHas Oyxranrepusa o6s3aHa aKTHBHO yJaCTBOBATh B IIOATOTOBKE
MEpONPUATUH, NPeAyIIPeXX/IaonX 00pa3oBaHue HEAOCTAY U HE3AKOHHOE
pacxofioBaHHe JeHEeXKHBIX CPEZCTB ¥ TOBAPHO-MAaTEPHUAIBHBIX IIEHHOCTEH, HapyIIeHUs
(UHAHCOBOIO U X035 U CTBEHHOI'O 3aKOHO/[aTETbCTBA.

B ciiyuae o6HapyKeHUA HE3AKOHHBIX JENUCTBHH T0/>KHOCTHBIX JIMIL, (IPUIIMCKH,
KCIOJIb30BaHME CPELCTB He IO Ha3HAYEHUIO U PYTrUe HapyleHUus U 3JI0ynoTpebIeHus)
IJIaBHBIN OyXTasTep JOKIa/IbIBAET 00 9TOM PYKOBOUTEIIO YUPEKIEHHUS, IIPH KOTOPOM
co3/laHa IeHTpaJIu30BaHHas Oyxranrepus, 111 DIPUHATHSA Mep.

4.4. LlenTpasim3oBaHHas GyXrajTepus UMeeT IIPaBo:

IPOBEPATH B 0OC/TY?>KHBaeMOM yUpeKIeHUU COOJII0/IEH e YCTAHOBIEHHOTO MOPS/IKa
IPHEMKH, ONIPUXO/IOBAHNSA, XPAHEHUS U PACXOZ0OBaHUs EHEKHBIX CPE/ICTB, TOBAPHO-
MaTepUaJIbHBIX U IPYTUX LeHHOCTEH;

4.7. PykoBoguTenu 06CIy>KMBAaeMOTO YUpeKaeHUs 00513aHbl OKa3bIBaTh BCEMEPHOE

COﬂeﬁCTBHe HeHTpaJIHBOBaHHOﬁ 6yXI‘a.TITepI/II/I B HCIIOJTHEHUH €10 00sI3aHHOCTEH U B
HCIIOJTHEHHH IIPAB, IPEAYCMOTPEHHBIX HACTOAIIUM [Tonoxenuem.

5. OTBETCTBEHHOCTh OyXTa/ITEPOB EHTPAIU30BAHHOM OyXrajrepun

5.1.1leHTpasim3oBaHHasA OyXrajTepus HECET OTBETCTBEHHOCTD B CIIyUasix:

HEIIPpaBWJIbHOTO BEAECHUA 6yxraJ1Tepc1<oro y4deTa, CJIEACTBUEM YEero ABUJINCh
3allyIIEHHOCTD B 6YXI‘afITepCKOM Y4€TE U HCKAXKECHUA B 6YXFaJITepCKOﬁ OTYETHOCTH,

IPUHATHA K UCIIOJTHEHUIO U 0POPMIIEHUIO IOKYMEHTOB II0 OIlepaIusaM, KOTOpbIe
IIPOTUBOpPEYAT yCTAHOBJIEHHOMY IIOPA/IKY IPHEMKH, OITPUXOZOBAHNA, XpaHEHU U



pacxongoBaHUuA NEHEXKHBIX CPEZICTB, TOBAPDHO-MaTE€PHUAJIbHBIX HeHHOCTeﬁ;

HECBOEBPEeMEeHHOH 1 HePaBUWJILHOHN BBIBEPKM OIlepanyii 1o OI0/KETHBIM U TEKYIIUM
cueTaM B Ka3HauelHcTBe U 6aHKaX, pacueToB ¢ IeOUTOpaMu U KpeIUTOpaMy;

HapyIIeHuA MOPA/IKA CIIUCAHUA ¢ OyxraiTepckux 6ajaHCcoB HefocTay, 1e6UTOPCKOM
3a/10/KEHHOCTH U JPYTHX IOTEPb;

COCTaBJICHUs HEJIOCTOBEPHOU OYXTa/ITEPCKOU OTUETHOCTH 110 BUHE OyXTajiTepHu;

JPYTHX HapylIeHUH OJI0KEHUH U MHCTPYKIIUH 0 OpraHu3anuu OyXrajaTepcKkoro
ydera.

5.2. COTpyZIHKY LIeHTPAJIN30BaHHOU OyXraJITepuu HECYT HapaBHE C PYKOBOAMTEIEM
OTBETCTBEHHOCTD:

3a HapyllleHHe IPaBUJI U IIOJIOKEHUH, perJlaMeHTUPYIOIUX (PUHAHCOBO-
XO3AUCTBEHHYIO JIeATETbHOCTE;

3a HapylleHHe CPOKOB IIPe/ICTaBIeHN MEeCIYHBIX, KBAPTAIBHBIX U FOJIOBBIX
OyXraJTepCKUX OTYETOB U GaJIaHCOB COOTBETCTBYIOLIUM OpraHaM.

5.3. [lucnuiuinHapHasn, MaTepyuaabHasA U yTOJI0BHAA OTBETCTBEHHOCTh OyXrajaTepoB
IleHTPIN30BaHHON OyXTranTepuu onpezeseTcs B COOTBETCTBHUH C IEHCTBYIOIUM
3aKOHOZATEJILCTBOM Pd.

6. B3auMOOTHOIIIEeHU A HEHTPAJIN30BAHHON OyXTraJITepUHU C O0CTY;KNBa€EMbIM
yupexaeHueM

6.1. PykoBozuTesu yupexaeHus, o0cy>KuBaeMble EHTPAIN30BaHHON OyXraiTepuei,
HeCyT IIOJIHYIO OTBETCTBEHHOCTD 32 3aKOHHOCTDb COBEPILIAEMbIX OIlepalyil 1
IPaBUWIBHOCTD UX 0OPMJIEHUA U 00s13aHBI CBOEBPEMEHHO IIepe/IaBaTh B
IEHTPaIM30BaHHYI0 OyXraiTepuio HeoOXonuMble Uil OyXraJITePCKOro yuera 1
KOHTPOJIS1 IOKyMEHTHI (IIPUKa3bl, TIOCTAHOBJIEHHUSI, PACHIOPSIKEHH, a TAKXKe IOTOBOPBI,
COIJIallleH!s, CMeThbl, HOPMATHUBHI U APYTHe MaTepHasIbl).

3a HecBOeBpeMeHHOe, HeloOpoKauecTBEHHOe 0OPMIIEHHE U COCTaBIeHUE STUX
JIOKYMeHTOB, 33/IepKKy [IepeZlauyl UX JJIs OTpayKeHUs B OyXraJTepCKOM yJeTe U
OTYETHOCTH, 34 HEJOCTOBEPHOCTH COZIEPKAIIUXCA B IOKYMEHTAaX JAaHHbIX, a TAKXKe 3a
COCTaBJIeHUEe JOKYMEHTOB, OTPaXKaIOL[UX He3aKOHHbIE Ollepallii, OTBETCTBEHHOCTD
HEeCYT AOJI>KHOCTHBIE JINIA, COCTaBUBIIIME U NTOANMCABIINE 3TH JOKyMeHThbl. CIUCKHT
JIOJI)KHOCTHBIX JIMI], HA KOTOPBIX BO3/1araeTcs 00s13aHHOCTD COCTABJIEHUA IEPBUYHBIX
JIOKyMEHTOB U KOTOPBIM IIPEIOCTABIAETCA [IPABO UX MOAIIUCH, COIJIACOBBIBAIOTCA C
IJIABHBIM OyXTasiTepoM.

6.2. llenTpasim3oBaHHas OyXrajTepus IpeCTaBJIsAeT PYKOBOIUTEIAM 0OCTyKUBAEMOTO
yupexxJieHusi HeOOXOQUMbIe UM CBeZIeHUs 00 MCIIOJTHEHHH CMET PacXO/IOB B CPOKH,
yCTaHOBJIEHHBIE IIeHTPAIN30BAHHOM OyxrajiTepuei 10 COTIaCOBAaHUIO C
PYKOBOAUTEISAMH STOTO YUPEXKIEHUA.



6.3. Opranusanus paGoThl B LEHTPAIN30BAHHON OyXralTepuu A0/IXKHA 06eCeunTb:

TIOJIHOE OCYIIIECTBJIEHHE PYKOBOAUTEIAMH 00CTy>KMBaeMOr0 YUPEeXIeHHUs -
PACIOPAIUTENSIMHI KPEAUTOB - IIpeIOCTaBICEHHBIX UM IIPaB U BO3JIO}KEHHBIX HA HUX
00s13aHHOCTEH

CBOE€BPEMEHHYIO OIJIaTy CHETOB 3a npn06peTaeMble TOBapHO-MaTepHaJIbHbIE IECHHOCTH
1 OKa3bIBaeMbI€ YCIIYTH;

IIpaBHUJIBHOE CMETHOE IIJIaHNPOBAaHNE U (l)I/IHaHCI/IpOBaHI/Ie;

9KOHOMHO€ pacXol0oBaHuE rocytapCrBeHHbIX CPDEACTB.

6.5. Bce mopy4yeHusa pykoBozuTesieid 06CIyKUBaeMOr0 YIPEKICHNA, He HapyIlarolye
JIEACTBYIOMIETO 3aKOHOAATENIBCTBA, JOJIXKHBI HEYKOCHUTEIbHO BBIIIOJIHATHCA
IEeHTPIN30BaHHON OyXranTepuen.

6.6. CBs3b C LIEHTPAJIM30BaHHOU OyXxrasrepueil, KpoMe pyKOBOAUTEIeH
06CITy?>KUBAEMOTO YUPEKIAEHU, MOTYT NO//IEPKMBATh UX 3aMECTUTE U, 3aBEYIOLIHe
X03AHCTBOM, CEKPETapH,, JINLA, HA KOTOPHIX BO3JIOKEHO 3aBeIoBaHHe yueOHBIMH
KaOuHETaMH, y4eOHO-ONBITHBIMY YYaCTKaMU, U pyThe PAOOTHUKH, Ha3HaUeHHbIe
OTBETCTBEHHBIMH 32 MIPOBEAEHNE OT/Ie/IbHBIX MEPOIIPUATHH.

IlenTpasu3oBanHas OyxrajaTepus JOKHA CUCTEMATHYECKH IIPOBOAUTD HHCTPYKTaXK
PpaBGOTHUKOB 06C/IY>KMBAEMOTO YUPEK/AEH s, UMEIOLINX KOHTAKT ¢ OyxraiTepuen, B
YaCTH IPABHJIBHOTO U YETKOTO 3aII0JTHEHHUA U 0POPMJICHUA IEPBUYHBIX JIOKYMEHTOB U
obecrieuuBaTh yupexaeHue 6J1aHKaMU TPYZOBBIX COIVIAIIEHUH, CYETOB Ha OILJIATY
paGoT, BHIMOIHAEMBIX 3a cueT (GoHa 3apaboTHOM IIaThl pAOOTHUKOB HELITATHOTO
(HecIHUCOYHOr0) COCTaBa, AKTOB Ha CIMCAHUE OCHOBHBIX (POHIOB (Cpe/ICTB) U
MAaJIOIEHHBIX U OBICTPOU3HAIIMBAIOIIUXCA TPEIMETOB, KHUTAMH CKJIa/ICKOIO yUerTa,
WHBEHTapU3aIlMOHHBIMU ONIUCAMH U JPYTUMH JOKYMEHTaMH.

6.7. PazHoracus Mexxay IJIaBHBIM OyXraJTepoM IEeHTPAIN30BaHHOM OyXrajJTepuu 1
JINIIAMU YKa3aHHBIMHU B 11.6.6 00CITy>KHBaeMOT0 y4pexK/IeHHsA PELIaloTCa
PYKOBOZAMTEJIEM YUPEKACHHUs, IPU KOTOPOM CO3/]aHa IeHTPaIM30BaHHas OyXraaTepus.
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